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Presbytery and Synod SA
Property Services




Congregation: Willunga Uniting Church
AGREEMENT made the  ____  day of  ________________  20____

BETWEEN The Uniting Church in Australia Property Trust (S.A.) (in this agreement called “the Owner”) 
AND the user named and described in Item 1 of the Schedule (in this agreement called “the User”) the name and address of whose authorised officer is set out in Item 2 of the Schedule. 

OWNER’S AGENT

The Church Council of the  ______________________ Uniting Church is the Owner’s Agent for all matters relating to this agreement.  The Church Council’s Authorised Officers for the administration of this licence are the Church Council Chairperson and the authorised officer as set out in Item 3 of the Schedule.
WHEREBY IT IS AGREED that the User shall have the right to use on the terms and conditions outlined below:

· that part of the premises described in Item 4 of the Schedule with all heating and lighting facilities therein
· for the purpose specified in Item 5 of the Schedule 
· and during the period set out in Items 6 and 7 of the Schedule (which shall not exceed one year).

	1.
	User’s obligations 
The User will:-

	
	a)
	honour the licence fee set out in Item 10 of the Schedule.

	
	b)
	keep the premises in a clean, tidy and sanitary condition and not do, cause or permit any act or omission whereby the premises or any part of the premises may be damaged.

	
	c)
	provide adequate supervision during all periods of use to ensure the safety and security of the premises and all persons using them.

	
	d)
	not erect or cause or allow to be erected on or near the premises any sign, advertisement or other material without the consent of the Owner’s Agent.

	
	e)
	make good at the User’s expense any damage to the premises arising out of the use by the User, its servants, agents, invitees or any other person on the premises with the User’s express or implied consent.

	
	f)
	leave the premises clean and tidy as found and place all refuse in the rubbish bins provided.

	
	g)
	ensure that all persons attending the function confine themselves to that part of the premises described in Item 4 of the Schedule, passages and toilets.

	
	h)
	ensure:
	a. all decorations, including flowers, are removed as soon as practicable after the function.
b. nails, pins or drawing pins are not driven into, or adhesive tape or other fastenings affixed, to any wall, window, woodwork or curtain.

c. nothing indecent, obscene or suggestive is displayed.

	
	i)
	not do or permit or cause to be done any act or thing which may tend to injure or offend against the reputation or principles of the Uniting Church in Australia nor conduct any activity in breach of any statute or the regulations of any local or public authority.

	
	j)
	ensure that any promotion or promotional material will not denote or imply a connection or association between the Uniting Church and the User.

	
	k)
	not allow any intoxicating liquor on the premises except with permission of the Owner’s Agent.

	
	l)
	not permit smoking inside the building.

	
	m)
	before vacating the premises ensure that: 

a. all light and power switches and all power leads are left in the same condition as found.

b. all heaters and air conditioners are turned off.
c. all external doors and windows are closed and locked and all keys returned.

	
	n)
	vacate the building by midnight unless specific permission has been granted by the Owner’s Agent.

	
	o)
	permit the Owner or its agents or representatives to enter the premises at any time.

	
	p)
	not assign, or transfer this licence or grant a sub-licence or allow any other person to use the premises without the prior consent of the Owner’s Agent.

	
	q)
	not leave or store any property on the premises except following agreement with the Owner’s Agent under the conditions expressed in Item 8 of the Schedule.  The Owner is unable to guarantee safe storage of any property left on the premises (with or without such permission).  Property left on the premises is entirely at the User’s risk.  

	

	2.
	Indemnity

	
	The User will indemnify and hold the Owner indemnified from and against all actions, suits, proceedings, costs, claims, expenses, damages and demands whatsoever which may be taken, prosecuted or made against the Owner or incurred or become payable by the Owner for or on account of loss of life, injury or damage to persons or property suffered or sustained by any person or body caused by the negligence of the User or the User’s servants or agents.

	

	3.
	Cancellation and termination

	
	a)
	If the User fails to comply with any of the provisions of this agreement, the Owner or the Owner’s Agent may by written notice determine this agreement.

	
	b)
	This licence may be determined by either party giving not less than one month’s notice in writing of the determination of this licence.

	

	4.
	Notices

	
	Any notice given to the User may be given by leaving or sending same at the address of the User’s authorised officer as set out in Item 2 and any notice sent by post shall be deemed to have been received on the third business day after the day on which it was posted.

	

	5.
	Extension of Licence

	
	If the User wishes to take a new licence from the Owner for a further period of time not exceeding one year from the expiration of this licence, the User should give written notice to the Owner’s Agent not less than three months prior to the expiration of this licence.  In the event that the Owner is willing to grant a new licence, the licence fee may be reviewed, a new licence agreement must be signed and evidence of current Public Liability Insurance must be provided and maintained during the term of the licence agreement. 

	

	6.
	Evacuation procedures

	
	The User shall be familiar with evacuation procedures to avoid panic in an emergency. Instructions for evacuating the building and safe assembly points are clearly communicated and displayed in the building.

	

	7.
	Insurance

	
	a)
	Users (except the organisations below in 7.b) must produce evidence of current Public Liability Insurance in the form of a Certificate of Currency issued by their broker or insurer at the time of entering this agreement and maintain this insurance for the term of the licence agreement. A minimum of $20 million cover is required. Large events may need to be referred to Uniting Church Insurance Services. Note: The Owner’s Public Liability Insurance covers only the activities of the Owner, the church and church groups.  Non-Uniting Church organisations need to be aware of the risk they take if they do not have their own Public Liability Insurance. 

	
	b)
	Insurance Services is satisfied as to the existence of appropriate insurance (ie a Certificate of Currency is not required) for the following organisations:
· All Government departments and agencies – state and federal

· Adelaide College of Divinity

· Eldercare 

· MediaCom

· Pedare Christian College

· Pilgrim School 

· Resthaven 

· UnitingCare Wesley Adelaide (Uniting Communities)

· UnitingCare Wesley Bowden 

· UnitingCare Wesley Country SA

· UnitingCare Wesley Port Adelaide 



	
	c)
	Users whose activities are similar to “Sit and Talk” groups may be considered for an exemption from the requirement to produce evidence of the User’s Public Liability Insurance. Application forms for exemption are available from the Owner. Exemptions, if granted, will expire on the same day as the Licence Agreement (maximum term 1 year). For ongoing Users, a new application form will need to be submitted to Insurance Services for evaluation. Exemptions will only continue following written confirmation from Insurance Services.  For queries, please contact Insurance Services (8236 4222).

	

	8.
	Guidelines for particular premises

	
	For specific information regarding these particular premises, please refer to the attached information sheet if ticked “Yes” below.

	
	INFORMATION SHEET ATTACHED:  
	Yes
	x
	No
	
	


January 2016

Uniting Church SA, Property Services  |  
Level 2, 212 Pirie St, (GPO Box 2145), Adelaide  SA  5001  |  Ph:  8236 4210  

SCHEDULE (long form)
Item 1 – THE USER  (User to complete)
	Name (group/organisation)
	

	Address 
	

	ABN (if applicable)
	__ __   __ __ __   __ __ __   __ __ __


Item 2 – AUTHORISED OFFICER OF THE USER  (User to complete)

	Name (individual person)
	

	Address 
	

	Phone 
	
	      Email
	


Item 3 – AUTHORISED OFFICER OF THE OWNER’S AGENT 
	Name 
	Karen Hasenohr

	Address 
	Corner of St Andrews Terrace & St Judes Street, Willunga, South Australia

	Phone 
	(08) 85562 2650
	      Email
	bethanyhallbookings@outlook.com


Item 4 – SITUATION OF PREMISES & PART OF PREMISES TO BE USED  (WUC Owner’s Agent complete)
	Location address
	Corner of St Andrews Terrace & St Judes Street, Willunga, South Australia

	Specific part of premises (description of rooms including ancillary areas, eg kitchen, toilet etc – attach marked plan if available)

	
	


Note: The User must seek permission from the Owner’s Agent before using any other part of the premises. Additional fees apply.
Item 5 – APPROVED PURPOSE OF USE  (WUC Owner’s Agent to complete)

	
	


Item 6 – PERIOD/S OF USE  (User to complete)

	
	Once off use
	
	Time:
	Start ________ am/pm         Finish ________ am/pm

	
	Regular use
	
	Time:
	Start ________ am/pm         Finish ________ am/pm

	
	
	
	Frequency:
	(circle applicable) Monthly / fortnightly / weekly

	
	
	
	Detail:
	


Note: 
 If wishing to vary the period of use or seeking to use additional period/s of use, the User must seek permission from the Owner’s Agent before use. An additional fee may be charged.
Item 7 – DATE / PERIOD OF LICENCE  (WUC Owner’s Agent to complete)
	From   ___/___/20___  to  ___/___/20___   (12 months maximum)



Item 8 – KEYS PROVIDED  (WUC Owner’s Agent to complete)

	Number of keys provided to User: 
	One key via a key safe – access information to be provided

	Keys:

1. must be returned to the Willunga Owner’s Agent key safe at the expiration of each session hired. 
2. must not be duplicated. 
3. are for use for the above hire times only.




Item 9 – LICENCE FEE & PAYMENT (WUC Owner’s Agent to complete) 
	$ ____________ including/excluding GST (circle applicable), per ___________ (hour / day / week / month) 


Payment of licence fee to be made in advance or by the _______ day of each month by:

	
	OPTION
	DETAIL

	1.
	Cheque
	Payable to
	Willunga Uniting Church

	
	
	Postal Address 
	PO Box 307, Willunga SA, 5172

	2.
	EFT
	BSB
	105 108

	
	
	Account No.
	024 188 640

	
	
	Account name
	Willunga Uniting Church

	
	
	EFT reference
	Willunga Hall Hire

	3.
	Cash
	By prior agreement of the Authorised Officer of the Willunga Uniting Church


Item 10 – SPECIFIC CONDITIONS  (WUC Owner’s Agent to complete as required) 

	
	

	
	

	
	

	
	

	
	

	
	

	
	


EXECUTION  (both parties to sign)

	SIGNED by or on behalf of the User on  ___/___/20_____
______________________

Authorised Officer of the User

SIGNED by or on behalf of The Uniting Church in Australia Property Trust (S.A.) on ___/___/20_____

______________________

Church Council Chairperson or Local Authorised Officer of WUC Owner’s Agent


COMPLETION OF AGREEMENT – CHECKLIST  (Owner’s Agent to complete)

	1. Agreement is signed by both parties
	

	2. Copy of Certificate of Currency – attach to this Agreement  (if User is not listed under 7.b) 

      OR “Application for Exemption from Providing Evidence of Public Liability Insurance” form completed & approved 
              by Insurance Services (attach to this Agreement).
	

	3. Signed Agreement is retained by Owner’s Agent & copy is provided User
	


Uniting Church SA, Property Services
Street address:
Level 2, 212 Pirie St, Adelaide SA 5000

Postal address:   
GPO Box 2145, Adelaide SA 5001
Email:
property@sa.uca.org.au
Ph:  8236 4210  |  fax:  8236 4201  |  web:  sa.uca.org.au



LICENCE AGREEMENT


NON-EXCLUSIVE USE FROM TIME TO TIME 


OF CHURCH PROPERTIES (Long Form)








A Licence Agreement is an agreement formalising the hire of church property by a person or organisation for non-exclusive use from time to time, including if the property is only required for one occasion. It is prepared by the Congregation (the Owner’s Agent) and provided to the User. 

























































































































































































































































































































































































































































































 








     Page 1 of 4
[image: image2.png]
Page 4 of 4
[image: image1.png]

